Lauren Lawesome, NCCP
laurenlawesome@gmail.com • (123) 456-7890 • 543 Fancy Street, Raleigh, NC 22174

May 25, 2021

Ave Law, PLLC
1234 Street, Suite 456
Durham, NC 27717

Dear Ms. Legal:

[WHO YOU ARE] I would like to express my interest for the Real Estate Paralegal position that is currently available within Ave Law.
[WHAT MAKES YOU STAND OUT] Recently, I was a Paralegal at a Law Firm in Place, North Carolina. I was responsible for assisting up to three attorneys with daily tasks such as drafting pleadings, discovery, contracts, communicating with clients, and case management of eighty to one hundred files. This experience, in addition to the previous four years when I worked in residential real estate, representing buyers, sellers, and lenders prepared me with the skills and knowledge necessary for the Real Estate Paralegal position.
[CALL TO ACTION] I would appreciate the opportunity to speak with you further about this position and your firm. To schedule an interview, I can be contacted at the telephone number and email address listed above. I look forward to hearing from you.

Sincerely,
Lauren Lawesome
