
(General) Attorney
Cover Letter

Crafting a remarkable cover letter is essential for leaving a lasting impression on potential
employers. To help you excel in this crucial step, we've compiled a concise list of cover
letter tips, dos and don’ts, and a template. By following these guidelines, you'll effectively
showcase your qualifications, emphasize your value, and capture the attention of hiring
managers. 

Introduction: Start with a strong opening paragraph that expresses your interest in the
attorney position and briefly highlights your relevant experience and qualifications.

Highlight legal experience: Emphasize your legal experience, including any internships,
clerkships, or previous attorney positions. Discuss specific areas of law you have
practiced, such as corporate law, litigation, intellectual property, or family law.

Legal skills: Showcase your legal skills, such as legal research, writing, negotiation, or trial
advocacy. Highlight any specialized knowledge or certifications relevant to the position.

Achievements: Mention any notable achievements, such as successful case outcomes,
awards, recognition, or leadership roles within legal organizations.

Legal writing: Showcase your strong legal writing skills by mentioning any briefs, memos,
or legal documents you have drafted. Highlight your ability to analyze complex legal
issues and present arguments persuasively.

Knowledge of organization: Demonstrate your knowledge and interest in the specific law
firm or organization. Research their practice areas, notable cases, or recent
achievements, and explain how your skills and experience align with their needs.

Closing paragraph: Summarize your qualifications, express enthusiasm about the
opportunity, and indicate your availability for an interview. Thank the reader for their
time and consideration.
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DO customize your cover letter for each position: Tailor your cover letter to the specific
job you are applying for, highlighting relevant skills and experiences that make you a
strong candidate for the role.

DO research the company or organization: Demonstrate your knowledge and interest in
the company by mentioning specific details about their mission, recent achievements, or
notable projects. Show that you understand how your skills align with their needs.

DO keep it concise and focused: Aim for a one-page cover letter that is clear, concise,
and to the point. Use bullet points or short paragraphs to make it easy to read.

Dos

DON'T repeat your resume: Your cover letter should complement your resume, not
duplicate it. Focus on highlighting key experiences and skills that are relevant to the
position.

DON'T focus on what you want: Instead of solely focusing on what you want from the job
or company, emphasize how your skills and experience can benefit the employer and
contribute to their success.

DON'T include unnecessary information: Stick to the most relevant and important
information in your cover letter. Avoid including irrelevant personal details or unrelated
experiences.

Don'ts

Cover Letter Template

**Click here to download our editable Cover Letter template here.**

https://avestaffing.com/wp-content/uploads/2023/08/Cover-Letter-Template-Ave-Staffing-1.docx

